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MIRAL SUPPLIER USER MANUAL

Supplier Portal - PO Acknowledgement and Invoice Creation by Suppli



RELEVANT USER MANUALS

Miral Supplier Portal User Manual - Supplier During Supplier’s Registration
Self Registration

Miral Supplier Portal User Manual - Supplier During Supplier’s profile update like
Profile Update Bank Accounts, Contacts, Addresses,
Products & Services

Miral Supplier Portal User Manual - PO During Supplier’s Acknowledgement

Acknowledgement and Invoice Creation by | of Purchase Order & Creation of

Supplier Invoice This User }
Manual

Miral Supplier Portal User Manual - Create While participating in Negotiations

Quote (Submitting Response to RFPs/
RFQs)

Miral Supplier Portal User Manual - Supplier While participating in qualification

Qualification (Submitting Responses to

Registration Questions)
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APPLICATION OF USER MANUALS

-

Supplier Seif Registration

Create Quote (Response to RFP/RHQ)

Supplier
Qualification

PO Acknowledgement and Invoice / This User
Asa0 by Stppier Manual
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TABLE OF CONTENTS

1. RESET PASSWORD (refer to slide 18 to 22 of user manual for Supplier Self Registratios
2. ACKNOWLEDGE PURCHASE ORDER
3. INVOICING A PURCHASE ORDER

MIRAL |I| JUc



Acknowledge Purchase Order by navigating to it through the Manage Orders

[rySource

Supplier Portal

Tasks o
Crssas
Requiring Attention Recent Activity Transaction Repons
Channes Progesems
Mo data avallable No data available

Click on
Manage
Orders
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In the pop-up window, you will be able to see an overview of the Purchase order, select the Review and Acknowledge hyperlink as to pro
to the Acknowledgement Document page

MySource

Purchase Order: MYD-PO-23-000239 @ I Acknowledge | | View PDF | | Actions ¥ | Refresh | H Done |

Main Click on
Acknowledge to

Acknowledge the
Purchase Order

4 General

The Status of
the PO will be

Sold-to Legal Entity Jemas LE Supplier Byme Equipment Rental (L.L.C)

pending Ordered 1,764,950.00 AED
Billto BU  Miral Development Supplier Supplier Site  MAIN Description  Tal Moreeb - PDT (60 Man Carmip)
Order MYD-PO-23-00023¢ Acknowledgem Supplier Contact Emily Stracey
ent Source Agreement
[ Status Pending Supplier »'\ckno-.vledgmcm] Bill-to Location Miral Corporate

Supplier Order

Buyer Sally ONeill
¥ i Ship-to Location Miral Corporate

Creation Date 21-Aug-2023

Terms  Notes and Attachments

Required

Acknowledgment Dactiment Shipping Mathod — Requires signature
AcknowledgmentDue ., , . 5093 Freight Terms
Date A
Payment Terms Check Special Note FOB Pay on receipt

Confirming order
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Acknowledge Document (Purchase Order): MYD-PO-23-000239

| Accept H Reject| View PDF| H Cancel ‘

Main
4 General
Sold-to Legal Entity Jernas LE

Order MYD-PO-23-000239
Status Pending Supplier Acknowledgment
Buyer ONeill, Sally

Creation Date 21-Aug-2023

Terms Notes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

Document

22-Aug-2023

Acknowledgment Note

YrG @ auuCpiny W
deliver the product's/
services

N 4r

Enter the

Acknowledge

ment note to
the Purchase
order

Supplier
Supplier Site

Supplier Contact

Bill-to Location

Ship-to Location

Payment Terms

$hipping Method
Freight Terms

FOB

Click on Accept
to accept the
Acknowledgem
ent

Byrne Equipment Rental (L.L.C) Ordered

MAI
N Description

Emily Stracey
Source Agreement
Miral Corporate
Supplier Order

Communication
Method

Miral Corporate

Email

Check Special Note
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Click on reject if
you are not
delivering the
products or
services

1,764,950.00 AED

Tal Moreeb - PDT (60 Man Camp)

E-Mail

emilys@bymerental.com

Pay on receipt

— Confirming order




/. Warning

| The document will be accepted. Do you want to continue? {P0-2055013}|

B
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Once GRN is approved for PO you will receive an email to post/ submit your invoice .
Navigate to the Supplier Portal and click on Create Invoice

MySource

Supplier Portal

[ 3
Seanch | Oroers = | Order Humber Lo
Taske G
ordars
Requiring Attentiom Recent Actvity Transaction Reports
suh I D Last 30 Plonys
1 PO Puchase Amount ToASes - AED
1
FQreasmancs 1
= Wanags Agroemen
" -
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= hianage Pmdgsers

Ehipmesis

Click on Create
Invoice

Coensigned Invesdory Buppdlar Naws
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This & Dev1 POD,

MvSource'

Create Invoi

* identitying PO | MAC-POLO000TE - Remit-os Bank feccuns mvcace Mumber

Unigus Reswnancs [dentiiar R T COUN L e——
Tampayar o
Unigue Resctance Idennher Chack Dugs

* supetinr S [Basmn I
TR ST

Aggdress  Ma A
Arab Emrdles

00, Fed Tag Dulcing, Hada Sies A
2 Arca. Abas Dhatd, Al Dhatd . Linksd

Select Bank

Choose the Click on Add Account Enter | '
Click on Create:H#woigeys: o | = = Purchase Order Attachment from the list nNer r;jvmce
from the list to add umber, H
supporting Invoice Date

documents

e [0

Purshasza Orass Cenzumpilen Advice —— -
“ Mumbar * Type Supplier lem Hem Description Ship-to Locatian Tax Classification Sty Chsantity Unit Price  UOM
* Blumber " Line ® Scheduls  Mumber Line
e Sl e el Hy -
L3
Surmmnary Tax Lines
g -
Line * Regime * Tax Harrse Tax Jurisdiclion  * Tax Status “ Rate Mlams Percentans Per Unn Ao -
-

Select the PO against which the invoice will be created - this will auto - populate address, supplier site and customer taxpayer ID and invoice
currency

Specify the unique invoice Number

Indicate the Date when the invoice must be registered

Choose if the Invoice is standard or a credit memo

Add arAttachment required by Miral, such as Delivery Note

Click on to match the Invoice with PO Lines
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Select and Add: Purchase Orders

- Search

| mavancea

Saved Search

~ |
|

" AL least one IS reguired

’ == pPurchase Order | MC_PO_000379

T consumption Advice |

== Creation Date | O ITHIT-YY VY

Search Results

WIS -

Schedule

ki 1

:] LA PO-000

v e |

Choose the PO
from list and click
on Search

Select the Lines to
Match Invoice and
cli

Item Description

Supplier Item
MNumber

Consumption Advice
Mumber Line

Adobe Photashop 1

Ship-to Location

biral Corporate

Reset || Save. ..

Identitving PO
Auppsar
Taxpayes 1D

WS GOt Supples.

Buppier fis

Address

Customer

Case b Taxpoyer 10

Lines
wew w3 EL | cances s |
Burchass Order

T Murmbar T Tyoe
* Blumbar 7 Lina * Eohaciuls
1 RO 1 1
Teral

Summary Tas Lines
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- FAemitto Sank Account - |

Click on

Unigue Meosttsmes Idenbfier

Unigua Rescrisnss identifiar Crack Dige |nVOiCe
et e Actions to

TR Gomtrer Amaunk calculate Tax
for Invoice

PaaEs WEGELLLT

AT

Cansmpion Aduics
Suppiier tham e Daseripticn Ship-ra Locasan Taw Crassification
reamber Lina

Agote Proinshoo inense 1 AT Commaenale
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* Inuoice Humber
* Invuics Daie
e
Inveler Burranay

Py et Surra nay

Click on Submit,
your Invoice will
be Submitted for
Miral to Review
and Accept

Avanabie
Quarucy

[T Unis Price Lo

1 TIEF Ez




Your PO lines for this invoice have now been listed, and the quantity shown will be matching the quantity that has been received by Miral
Click on the Invoice Actions button on the top right of the screen and then select on Calculate Tax from the dropdown to automatically create
the required tax lines

| Thiz=oevipon.

[ySource L

Create Invoice & s Actars w | Save || Save and Closs | | submit | [ Gance |

Identifying PO - Remit-t Sank Account - * Involoe Number | TAraict
SuppEar \Waves Campuler Suppic = - =
BPAr IS CEmpieeSUppiies Unique Resvciance dentifier Invoice Dato | 15-lun2023 °
Taapayw 1D
Uniqus Resetanss Identiner Crack Digit Tioge ke
Suppiier Sie 1141 . Invals Curmney AT~ LAE Dimam
o T = Duzeripton
address PRt g SIS it e Payment Eurraney  AZD - LAE Diham
’ oe o . * Atmenmeets  TestATICnmonT dock sk 3C

Tax Comiral Amount

Customer
Cuseamer Taxpayer |0 Wi LG
Address
Lines
wew w3 L | cancelLine |
Purchase Qrder Consmption Advice avaliable
" Mumber * Type Supplior tam Ham Daseription Ship-ta Lacatan Tax Classification Bt Quantizy UnitPrice  LOM
" Humber " Line " Schadule.  Mumber Ling o
1 wERDE. o t Aabe Frotoshop oense { il Corporale w 1 1 HIED Ea

Total

Summary Tax Lines
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THANK YOU!

GET IN TOUCH

Miral HQ, Yas Island - Abu Dhabi,
PO BOX 147774 | www.miral.ae
Visit us here

@ @ =) E’ [Our Portfolio ]
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